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AWR (Agency Workers Regulations) – ‘TAKE-ON’ QUESTIONNAIRE
AGENCY TO HIRER

Client contact name:__________________________    Organisation:______________________________

Regulation 5 of the Agency Workers Regulations 2010 provides that an Agency Worker who completes a 12 week Qualifying Period in the same role for you will be entitled to receive treatment equal to what they would have received had you recruited them directly. You can either provide the relevant terms and conditions the agency worker would have received had you recruited them directly, or point to a comparable employee you have identified in your organisation. A comparable employee is an existing employee doing the same or broadly similar work, working in the same location, or different location. 
We ask you to complete this form and provide any relevant information so that we know what terms and conditions either the Agency Worker or a comparable employee would receive and to which the Agency Worker will be entitled when s/he completes the Qualifying Period. Also please ensure that you inform the agency immediately if any of the following information changes, including if the comparable employee leaves. 
INFORMATION REQUEST FORM FOR:_____________________________________(name of agency worker)

Please tick which of the following statements is correct:

I confirm that the details provided below relate to what the Agency Worker would
have received, had they been recruited directly					

or

I confirm that the details provided below relate to a comparable employee		

SECTION ONE
DAY ONE RIGHTS:
	Have you informed the candidate of their day one rights?
	YES
	NO

	Please provide details of collective facilities (these include canteen, childcare facilities, transport services, toilets, shower facilities, prayer rooms)
	
	



CONTRACT DETAILS:
	Candidate’s job title:
	
	

	Start date:
	
	

	End date:
	
	

	If end date is not specified how long is the assignment likely to run?
	
	

	Please complete the Hirer’s name and address:
	
	

	
	Post code: 
	



PAY AND BONUSES:
	What is the equivalent Annual Salary for the role this member of staff is covering?
	
	 Per annum

	Does this candidate have any responsibility points?
	YES
	NO

	How much does this equate to?
	
	Per annum

	Is this in line with permanent members of staff salaries?
	YES
	NO

	Are there any shift/unsocial hour payment?
If yes, what is the rate?
	YES
	NO


	Are there any performance related commission payments?
If yes, how much?
	YES 
	NO


	Do you have any voucher/stamp payments?
What is the monetary value?
	YES 
	NO


	Do you make any other payments to members of staff?
What are they and their monetary value?
	YES 
	NO


	Are there any other benefits afforded to permanent members of staff that you are aware of?
If so what are they?
	YES
	NO



WORKING HOURS
	Is the Candidate required to carry out shift work?
	YES 
	NO

	Is the Candidate entitled to the same T&C’s which would apply to shift work and working time regulations?  If NO state why
	YES
	NO

	Is the Candidate entitled to the same T&C’s which would apply to rest breaks and rest periods? If NO state why
	YES 
	NO




SECTION TWO
	Has the Agency Worker previously worked in your organisation?
	YES
	NO

	Has the Agency Worker previously worked for another hirer connected to your organisation?
	YES
	NO

	IF YOU HAVE ANSWERED YES TO QUESTIONS 1 & 2, PLEASE COMPLETE THE REMAINDER OF THIS SECTION.
	
	

	What was the length of the assignment(s)? Please confirm the dates
	
	

	Was the previous role the same or a different role to this current role?
	
	

	If they are different roles, please explain the factors that make the roles different?
	
	



I confirm I have received the AWR document attached to this form and that the above information is true to the best of my knowledge:

________________________________Signed	        ____________________________Position

________________________________Print Name             ____________________________Organisation
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